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License Agreement

1. GRANT OF LICENSE. Natara Software, Inc. ("Natara"), grants to you, the end user, a personal, nonexclusive license to use a
single copy of this software program, including any updates, additional modules, or additional software provided by Natara in
connection therewith (the "Software"), solely for your own use, and solely in accordance with the terms and conditions of this license
agreement. You may copy the Software into the memory of any computer, solely as necessary to use the Software in accordance with
this license agreement.

2. INSTALLATIONS AND USE. Natara DayNotez is licensed to you in one of two potential configurations: (1) Single User License and
(2) Evaluation License. You may install and use (in he manner provided) only those configuration(s) for which you have obtained a
license. Licenses for Natara DayNotez are individual named user licenses. No license may be shared, in any capacity, by more than
one individual end user.

(1) Single User License. You may install and use a single copy of the Software on a single computer and handheld device. You may
access the Software from a hard disk, over a network, or by any other method,; strictly in accordance with the terms hereof. You may
use each licensed copy of the Software only on a single computer and handheld device.

(2) Evaluation License. You may use one copy of the Software on a single computer and handheld device, for a period not to exceed
thirty (30) days. You are acquiring only the limited right to use a single copy of the Software for evaluation purposes. You are not
acquiring any rights to the Software itself.

3. COPYRIGHT AND COPIES. The Software (including any copy thereof), is owned by Natara or its suppliers and is protected by
United States copyright and patent laws and international treaty provisions. The Software copy is licensed, not sold to you, and you
are not an owner of any copy thereof. You may either (a) make one copy of the Software solely for backup or archival purposes, or (b)
transfer the Software to a single hard disk provided you keep the original solely or backup or archival purposes. You may not
otherwise copy the Software except as expressly authorized by applicable law, and you may not copy the written materials
accompanying the Software. Natara hereby reserves all rights not explicitly granted in this software license agreement.

4. OTHER RESTRICTIONS. You may not rent, lease or transfer the Software. You may not reverse engineer, decompile or
disassemble the Software, except to the extent expressly authorized by applicable law.

5. LIMITED WARRANTY AND REMEDY. Natara warrants the physical media (e.g. diskette(s) or CD-ROM), and the physical
documentation, to be free of defects in materials and workmanship for a period of 90 days from the original purchase date. If Natara
receives notification within this warranty period of any such defects and such notification is determined to be correct, Natara will, at its
sole option and discretion, repair or replace the media or documentation, or provide you a full refund. The foregoing is your sole and
exclusive remedy and states Natara’s and its suppliers’ entire liability arising out of this warranty. This limited warranty is void if the
damage or defect has resulted from accident, abuse or misapplication.

6. NO OTHER WARRANTIES. THE LIMITED WARRANTY ABOVE IS EXCLUSIVE AND IN LIEU OF ALL OTHER CONDITIONS
AND WARRANTIES FOR THE SOFTWARE AND DOCUMENTATION. NATARA AND ITS SUPPLIERS MAKE NO OTHER
CONDITIONS OR WARRANTIES, EXPRESS, IMPLIED, STATUTORY OR OTHERWISE, AND EXPRESSLY DISCLAIM ALL OTHER
CONDITIONS AND WARRANTIES, INCLUDING BUT NOT LIMITED TO IMPLIED CONDITIONS OR WARRANTIES OF
MERCHANTABILITY, FITNESS FOR A PARTICULAR PURPOSE, AND NONINFRINGEMENT FOR THE SOFTWARE AND
DOCUMENTATION, TO THE FULLEST EXTENT PERMITTED BY APPLCABLE LAW.

7. LIMITED LIABILITY. TO THE MAXIMUM EXTENT PERMITTED BY APPLICABLE LAW, IN NO EVENT AND UNDER NO LEGAL
THEORY SHALL NATARA OR ITS SUPPLIERS BE LIABLE TO YOU FOR ANY COSTS OF SUBSTITUTE PRODUCTS, OR FOR
ANY CONSEQUENTIAL, SPECIAL, INCIDENTAL, PUNITIVE OR INDIRECT DAMAGES OF ANY KIND ARISING OUT OF THE
LICENSE OF, USE OF, OR INABILITY TO USE ANY NATARA SOFTWARE OR DOCUMENTATION, EVEN IF NATARA HAS BEEN
ADVISED OF THE POSSIBILITY OF SUCH DAMAGES. IN NO EVENT SHALL NATARA’'S OR ITS SUPPLIERS’ LIABILITY EXCEED
THE LICENSE FEE PAID BY YOU. THIS LIMITATION OF LIABILITY AND RISKS IS REFLECTED IN THE PRICE OF THE
SOFTWARE LICENSE.

8. TERM. This license is effective until terminated. You may terminate it at any time by destroying the Software together with all
copies, modifications and merged portions in any form. It will also terminate automatically upon your failure o comply with any term or
condition of this Agreement. In the event of such termination, you agree to promptly destroy the Software together with all copies,
modifications and merged portions in any form.

9. MISCELLANEOUS. This is the entire Agreement between you and Natara, and supersedes any prior agreement, whether written or
oral, relating to the subject matter of this Agreement. This Agreement is governed by the laws of the State of lllinois, U.S.A., without
reference to conflict of laws principles. All disputes arising out of this Agreement shall be litigated or otherwise resolved exclusively in
the state of lllinois. If any provision of this Agreement is ruled invalid, such invalidity shall not affect the validity of the remaining
portions of this Agreement.

Natara DayNotez Journal — User Manual 3
________________________________________________________________________________________________________________|



Chapter 1 Introduction

Y our Palm device has done a wonderful job replacing your old paper planner for
scheduling and to-do's. But, where did your right hand page go? The one where you
recorded the days events, journaled your ideas, and tracked your thoughts.

The standard memo application has little organization options. And other offerings add
little above this.

Natara comes to the rescue with DayNotez, a Pam OS journal application with all the
features you need to organize your record of events and thoughts on a daily basis.

Key features:

« Four views into your notes (single, day, list, and month calendar).
« Organize and filter your entries using categories!!

« Multiple entries per day

« Time stamped entries with auto-rounding preferences
« Support for private entries

+ Beam an entry to a friend

« Supports both a local and the Palm OS find command
« Import and Export memos, and create To Do’s

« Export to Doc format

» Color (Palm llic) support

. Stowaway" portable keyboard support

. TealNotes" inline graphics support

. TealPrint” Palm OS print drive support

.« PalmPrint” Palm OS print driver support
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1.1 Installation

Use the Palm Install Tool to load the DayNotez application onto your Palm
device. The Palm Install Tool can usually be found under Palm Desktop on the
Start menu. Click the Add button and locate the directory where you copied the
DayNotez files. Select the file DAYNOTEZ.PRC.

The Windows version of the Palm Install Tool looks like this:

42 Install Tool

User: | jim Tuttle =

File(s) listed below will be installed on your handheld the nexttime
wou perform a HotSync operation:

File Mame File Size Add...
DayMotez prc BB,
Eermme...
Done
—Tips:

Find ather applications to install on your handheld at
hitt:/ Sy palm. corm

The 'Add' button [ooks first in the \ADD-0MN folder inside
wour D:APROGRA™YFALM folder. This folder is a
convenient place to store downloaded handheld files.

Place you Palm device in its cradle and perform synchronize.

The license agreement allows you to evaluate DayNotez for 30 days before
purchase. After 30 days of use, DayNotez will allow you to view notes, but not

add any new notes.
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1.2 Purchasing Natara DayNotez

You can purchase a license for DayNotez from one of several online retailers.
Links to these retailers can be found on the Natara website at
http://www.natara.com|

After purchasing a DayNotez license, you will receive a registration number by
email (usually within 36 hours). Tap on the Register menu item on the Options
menu. Enter the registration number onto the dialog and tap OK.

Registration

Enter yaur registration number:

If you misplace your registration number, visit the Natara web site
http://www.natara.com/Support.cfm|to request your registration number.
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1.3 Running Natara DayNotez

Tap on the DayNotez icon to start DayNotez. DayNotez will either start on the
view where you last left off, or on a view of today’s notes based on your
preference setting.

& @

Tap the Dayiioter feon iy iy i
' ‘ i
to start Dayiiater. - ;‘:& @

Date Book  DayvMotez  Expense

HaockMaster  HotSyenc Insider

® @ 4

MagicText il Merma Pad -

1.4 Starting DayNotez from Other Applications

Some Palm OS applications provide a way to quickly jump to a related
application. Usually the ‘Creator Id’ of the target application is required when
configuring this type of feature. The Palm OS ‘Creator Id’ that is registered with
Palm Inc. for DayNotez is “NDNz".

For example, DateBk4 (starting with release ‘v-4.0d’) from Pimlico Software can
jump to another application. The application is passed the date that was last
displayed by DateBk4. The target application ‘Creator Id’ is configured on the
DateBk4 More Preferences dialog.

DayNotez has support for this capability, and will display the Day View for the
passed date.
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|
Chapter 2 Requirements and Limitations

2.1 System Requirements
 Palm OS 3.X or greater.

2.2 Limitations

» 15 Categories
» Each note is limited to 32K.
» Total notes are limited to available Palm memory.
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|
Chapter 3 Setting Preferences

The preferences dialog is available from the Options menu on all views.

[ Show category on note header Defaults for new notes:
O Show rninutes

[ Auto-scroll to next day page
B Openon Taday's day page
[ Show tirme on list view Tirne rounding:

O Frivate
& Use today's date

BB cuarter Hour [ENG

Category: W Business

[ oK J{concel]  [More.. | [ ok J[Concel ] [More. ]

Preference Description

Show category on note header On the Day view, a header is drawn between each
note. When checked the note’s category will be
shown on the right hand side of this header.

Show minutes On the Day and the Edit view the note’s time can be
shown as either hours only, or hours and minutes.
Auto-scroll to next day page When checked, scrolling up or down on the day view

(using the hard-scroll buttons) will advance to the next
day that contains a note when the end of the page is
reached.

Open on Today’s day page When checked, DayNotez will start on the day view
for today’s date, except when you left off editing a
note. If not checked, DayNotez will return to the view
you were last on.

Show time on list view Uncheck this preference to show more of the first line
of each note by not showing the time in the list view.

The following preferences affect new entries.

Preference Description

Create new notes as private Determines the initial setting of the private flag for new
notes.
New notes default to today When checked, all new notes will be created with

today’s date. If this option is not checked, notes
created from the day view will take the date currently
displayed.

Time rounding on new notes Select how you want the time set for new notes. For
example, if you only care about what hour a note was
entered, choose “Nearest hour”.

Category The initial category for new notes. Used when there is
no current category (“All” appears in upper right
corner).
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Chapter 4 Adding a Note

There are several ways to create a new note:
* Tap the “New” button on the Calendar, List, or Day view.
e Tap on an empty area of the day view.
» Start entering text while on the day view.

The note edit screen will be displayed. Enter the text for your note, and tap OK.

You can select a category for this note from the list in the upper right corner. The
category of the note defaults to the currently displayed category, or “Unfiled” if a
category is not selected.

If you did not intend to create the note, tap cancel and the note will not be added.

The time for the note defaults to the current time. The time can be rounded to
the nearest hour or quarter hour using one of the preference settings.

Naotes have both 2 date

) . Sefect the categony for this note from
ahf tirme. A prer'n:erence _h. 373701 1:20 pn w Business ,‘_ v fict Loy
controls the assignment ad aur first reeting with the new

oftimes. agency., They have askad us to
prepare a proposal and present it at L
our next scheduled mesting, A seroli bar is displayed when
fere I mave text than will fit on
Azlked Bob to follow up with Jack on Hhe soreeh,

hie details of the presentation.

@ ! Select the font for display.

I vou tap the cancel bufton,f T Tap the details button to view,
changes ol have made to change, ar delete the note.
the text of the note are

ciscarded.

Tap the femplate foon fo inserf fhe conferts and iinbufes of 3 femplate

Tap on the details button to view or change the attributes of this note.

You can return to this view to edit the note at a later time.

NOTE
@ To insert a tab using the Palm Portable Keyboard, use Fn-Tab.
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The following menu items are available from this view.

Menu ltem

Description

Recor d- >Del et e

Delete this note. An option on the dialog allows
the note to be archived to the desktop.

Recor d- >Export to
Meno

Creates a new memo using all the text from this
note.

Record->Create To Do

Creates a new To Do item using either the current
selection, or if no selection the entire note.

Recor d- >Beam

Beam this note to another device that has
DayNotez.

Recor d->Pri nt

Print this note.

Edi t - >Undo Undoes the last edit.

Edi t - >Cut Cuts the selected text and places it in the
clipboard.

Edi t - >Copy Copies the currently selected text into the
clipboard.

Edi t - >Past e Copies text from the clipboard into the note at the

current insertion point.

Edi t - >Sel ect Al l

Selects all the text in the note.

Edi t - >Keyboar d

Brings up the keyboard edit dialog.

Edit->Gaffiti Help

Displays the help screen for Graffiti.

View>CGo to Top

Scrolls to the top of the note.

View>Go to Bottom

Scrolls to the bottom of the note.

Opt i ons- >Pr ef erences

Display the preferences dialog.

Opt i ons- >Pur ge

Display the purge dialog. The dialog allows you to
delete old notes.

Opt i ons- >Phone Lookup

Look up the name under the insertion point.

Opt i ons- >Regqi st er

Display the registration dialog.

Opt i ons- >About

Display the about dialog.

NOTE

3

The private setting of the note defaults to the preference setting.
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Chapter 5 Using Templates

Templates are used to define the fixed text and attributes of commonly created
DayNotez Entries. Select the Templates command on the Options menu to
create and edit templates. Each template has a name, text, and attributes. The
name is only used to identify the template. When a template is used, the

template text is inserted into an entry, and the attributes are assigned to the
entry.

Templates [i] Web site down [i] Web site down [i]

Phone call ho reported]
Flant walk-through

Staff meeating notes utage twpe:

Web site down Template Details a

FHRpOrt person: Marne: Web zite down

Trouble ticket nurnber; Category: w Busine:s:s
O Frivate =
[ Use the current time

Fromized up tinne;

Actual up tirme;

(Delete] [ Cancel J[Set Cursor ] [Details |

To use a template, start a new note using any of the standard methods. Once
the note edit view is displayed, tap on the template icon, and a list of the
available templates is displayed. Select the template to insert from the list.

!EE Ilm.  Unfiled !EE:IIm w Business

ho reported]

Foutage type:
Fupport persan;

Trouble ticket nurmber:

Fromized up timne;
Fhone call

Flant walk-through Actual up tirne;
Staff meeting notes
@ Cancel mlDetuils .'-

The category of the template will only be applied to the entry when; the entry
does not contain any text, or the category of the entry is ‘Unfiled’.

It is possible to insert a template into an existing entry. The template will be
inserted at the current insertion point.
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Chapter 6 Viewing Notes

6.1 Month View

The month view provides a quick way to navigate to a specific date. Days that
contain notes will have markers.

Select a category to see what days have notes for that category. If you have
assigned DayNotez to one of the built-in application buttons, pushing the button
on this view will cycle through categories that contain notes.

*— Select a category to limit what
notes are shown on the calendar.

:
12 [13[1d [15 [16[171]12 g Tap on a day to display the

day riew. The position of

the marks indicates an
approximate time of dav.

Tap the new button to create 2 new note.

Tap the go to button to display a date picker
to guilckily jure to another manih.

Tap ok an areaw to display the next or previons month.

On Palm OS devices that support color, private notes are shown with red marks.

When using a Stowaway" portable keyboard, the tab key will cycle to the next
view. The arrow keys perform the same actions as the on-screen arrows.

The following menu items are available from this view.

Menu ltem Description

Opt i ons- >Pr ef erences Display the preferences dialog.

Opt i ons- >Pur ge Display the purge dialog. The dialog allows you
to delete old notes.

Options->Security Display the Change Security dialog.
Only available with Palm OS 3.5 or greater.

Opt i ons- >Regi ster Display the registration dialog.

Opt i ons- >About Display the about dialog.
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6.2 Notes List View

Use the list view to see the first line of each note in a chronological list.

A header line is displayed for each date that contains at least one note. Tap on
the header to display the day view for that date.

One line is shown for each note. The hour of the note, and a portion of the first
line are displayed. Tap on this line to show the entire note.

Select a category to scroll through all the notes for that category. This is an easy
way to review all the notes for a given category. If you have assigned DayNotez
to one of the built-in application buttons, pushing the button on this view will cycle
through categories that contain notes.

Tap an a day header to ofisplay "_ displaved.

the day view for that date.

8 am  The breakfast meeting with th

The howr are arranged by
y —b 3pm Raninto Jerry. Hawen't seen hi
howr of the day with each 8 prn Had along talk with ry brothe

date.

‘ The fiest lpe of the note §s displayed.
Tap the line to display the fuli note.

8 amn  Had our first meeting with the
Spm Went to ill's concert. She's ex

B=E (Hew) &

Tap the pew button to create @ note.

When using a Stowaway" portable keyboard, the tab key will cycle to the next
view. The arrow keys will perform the same function as the on-screen arrows.
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The following menu items are available from this view.

Menu ltem

Description

View>CGo to Top

Positions the list to the oldest note.

View>Go to Bottom

Positions the list to the newest notes.

Vi ew >Today

Positions the list to today’s date.

Vi ew- >Export to Doc

Create a Palm Doc format from DayNotez entries.

Vi ew >l nport To Do’ s

Import completed To Do’s into DayNotez.

Opt i ons->Pr ef erences

Display the preferences dialog.

Opt i ons- >Pur ge

Display the purge dialog. The dialog allows you to
delete old notes.

Opti ons->Security

Display the Change Security dialog.
Only available with Palm OS 3.5 or greater.

Opt i ons- >Beam
DayNot ez

Beam the DayNotez application to another Palm
device.

Opt i ons- >Regqi st er

Display the registration dialog.

Opt i ons- >About

Display the about dialog.

Natara DayNotez Journal — User Manual 1 g




6.3 Day View

The day view shows all the notes for a single day. Each note has a header with
the time and optionally the category. If the note is marked private, a key is
displayed before the time.

Tap on a note to display the note edit view.

Select a category to show only notes from that category. By selecting a
category, and using the auto-scroll preference, you can quickly review all the
notes of a given category. If you have assigned DayNotez to one of the built-in
application buttons, pushing the button on this view will cycle through categories
that contain notes.

All the potes

alisplayed on this view ——Jie g —— Seiect a categaryto limit the

hotes dlisplaved.

are fromm the same E LRt | TR Business
day. Had our first resting with the new
) agency. They have asked us to -‘_ Tap on a pote to edit it
prepare a propozal and present it at
our next scheduled reeting.
FAsked Bob to follow up with lack on When ali categories are
The notes are listed the details of the prasentation, shown, the cateary of each
U _P e 111 Y7 - Personal *_ e
In tirne of day order. Viant to Jil's concart, She's excited hote Is displaved on the
Tap an the header to abeut playing in the high schaol frediier.
display the detalls X N
digiag, 1T ’El &_l - ‘_ Serall wp and down to
rewiew gif the nates of the
Tap ope of the arows to go o . .
Tap the new button, or 32 blank area on the view

the pext or previons day.
Tan the letter T to display to start 2 new note.
today's page. Tap the find fcon to search for text,

Tap the pote Jeons to jume to the
hexit or previons day that contains
g note of the current category.

The left and right arrows move by one day. The left and right page buttons move
to the next day that contains a note of the current category.

The hard scroll buttons move this view up and down a page at a time. If you
enable the “Auto-scroll” preference, the view advances to the next or previous
day with a note when the end of the note is reached.

Tap on the note header line (the time and category) to display the note details
dialog.

This is the view to use when importing the text from a memo.

When using a Stowaway" portable keyboard, the tab key will cycle to the next
view. The arrow keys will perform the same function as the on-screen arrows.

Natara DayNotez Journal - User Manual 17
________________________________________________________________________________________________________________|



The following menu items are available from this view.

Menu ltem

Description

Page- >Fi nd

Search notes of the current category for text.

Page- >Fi nd Again

Find the next occurrence of text in a note.

Page- >Export to Doc

Create a Palm Doc format from DayNotez entries.

Page- >l nport from
Meno

Imports the text from a memo and inserts it as a
new note for the currently displayed date.

Page->I nport To Do’'s

Import completed To Do’s into DayNotez.

Page- >Pri nt

Print this page of notes.

View>CGo to Top

Scrolls to the top of the page.

View>Go to Bottom

Scrolls to the bottom of the page.

Vi ew >Fi rst Day

Jumps to the date that contains the first note for
the current category.

Vi ew >Last Day

Jumps to the date that contains the last note for
the current category.

Vi ew >Today

Displays the notes for today.

Opti ons->Pr ef erences

Display the preferences dialog.

Opt i ons- >Pur ge

Display the purge dialog. The dialog allows you to
delete old notes.

Opti ons->Security

Display the Change Security dialog.
Only available with Palm OS 3.5 or greater.

Opt i ons- >Beam
DayNot ez

Beam the DayNotez application to another Palm
device.

Opt i ons- >Regqi st er

Display the registration dialog.

Opt i ons- >About

Display the about dialog.
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6.4 Mask Private Entries

DayNotez supports the Palm OS Mask Records feature. This feature was added
in Palm OS version 3.5. When security is set to Mask Records, the existence of
private notes will be shown, but the contents will not be displayed. The Day and
List views will show a gray box in the place of the notes contents.

Daynote: INEEZT]

S prn  Raninto Jirnat the health clob.

together later thiz manth.

‘T’ Q .E:E Mem

The Security menu item will appear on the Option menu when the feature is
present. Selecting the Security menu item displays a dialog box to change the
current security setting.

Tue Aug 15, 2000 [IETT) Tue Aug 15, 2000 [TTTEETD

Change Security 1} Show Private Records

Enter your password to
Current show private records:
Privacy: v Mask Records
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Chapter 7 Changing the Details of a Note

From the note edit view, tap the details button to display the details dialog. From
this dialog you can change:

« Category.
 Date
e Time

* Private setting

You can also delete the note by tapping the delete button.

3722700 8:45 o RS ERT T - usiness
Had our first meeting with the new Had our first meeting with the new
ngency, They have azked uz to lgency. They hove asked us to

repare a proposal and present it ot repare a proposal and present it at
ur nesxt scheduled mesting, b e edule st

L= oL T Lol
MNote Details

Usze this list to select &
lthe details of the presentation, .. Category: ¥ Business -1—— categany for the nofe.

: —— Tap onthe date or time fo

Private: (1 change the date or fime of
Cancel * Delete...) the nofe.

I
This checkhox
On the note edit view, tap sels the private Tap the delete button to delete
the defails buffon fo view state of the nofe. or archive the nofe.
or change other
attributes of the note.

You can also display this dialog by tapping on the note’s header line on the day
view. The header line contains the time and category.
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Chapter 8 Deleting Notes

8.1 Delete a Single Note

To delete a note:

Display the note in the note edit view

Tap the Delete button

If you want to leave a copy on the desktop, check the option to archive.
Tap OK on the delete dialog

PwpdPE

There is also a Delete menu item on the Record menu.

B T) o~ Business B T) o~ Business
Hod our first meeting with the new Had ur first meeting with the new
kazncy. They haveasked s 1o mazney. They have asked uz 1o

repare a proposal and present it ot
oLl [ adlls |

repare a proposal and present it ot
l [l N=Lel¥] L II"I'
Mote Details

L2 o [ [
Mote Details

gry- v Eusine
Delete Note

Crelete current note? Check fh."S DIC'f.'.Oﬂ fO
. B O Sawe archive copy on PO "
Private: save a copy on the

Cancel Delete..] GlE'SI':'.'fDIO.

Delefe is available an the nofe detfalls
dalog.

If you choose to archive a copy on the desktop, the notes will remain on your
Palm device (but hidden) until the next synchronization with a DayNotez desktop
application.

The next time the delete dialog is used; the archive option will default to its last
setting.

NOTE
The archive option is not available on the Palm Only version.
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8.2 Purging Old Notes

After using DayNotez for several months, you may reach a point where old notes
are consuming too much memory on you Palm device. The Purge command is
used to remove old notes, and optionally keep archive copies on your desktop.

If you choose to archive a copy on the desktop, the notes will remain on your
Palm device (but hidden) until the next synchronization with a DayNotez desktop

application.

Register_ . IEREE]
About il
A e e (17 e

[ENN TN SN B 25
1

27 ! Check this optionh to

save 3 copy of the

hote o yoor desktop.

L4

Fri Jun 30, 2000 - il

Purge i

Delete notes older than:
fEFit:

Category: = fll q—

[ Sawe archive copy on PC

BEEY Qe

Tap an the date to pog up
a date picker.

Furge from all
categories, or restrict
the purge to a single
categony.

@ NOTE
The default purge threshold is 60 days.

NOTE
@ The archive option is not available on the Palm Only version.
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Chapter 9 Using the Find Command

DayNotez supports both the global Palm OS find application and an internal find
command.

9.1 Internal Find Command

The find command operates from the day view. Tap the find icon, or the Find
menu item on the Page menu to display the find dialog. Enter the text to find and
tap the find button. If a match is found, the day with the match is displayed. The
search text will be highlighted.

To find the next occurrence of the text, tap the find icon again (a plus sign is
shown in the icon after the first match is found). If another occurrence of the text
Is not found, a message will be displayed and the plus sign removed from the
icon.

The find command only searches notes for the current category.

(_Fird ] [ Cancel ]

Wed May 31, 2000  fll Fri Jun 2, 2000  fll
BoAS @I s Business

BB They howe asked uz to
prepare a propozal and prezent it at

our et scheduled rneeting.

Azked Bob to follow up with Jack on
the details of the prezentation.
LRLITI T Y Q— Perzonal
Went ta Jill's concert. She's excited
about playing in the high school

B EEQE$

Had aur first rnesting with the new
ARy Thew howe asked us to
prepare g propozal and present it at
our niext scheduled rmeeting.

& Text not found.

Lok )

The page with the match s
displaved. The search text is

Enter the text to fine and tap the fing
Bighlighted

Bttog,

If anather match s pot found, 8
diglog §s displayed.

Tap the find lcan to fing
the hext occirence af
hie text. A pins sign
Indicates an active
seareh.

NOTE
The find text string is not case sensitive.
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9.2 Palm OS Find Application

The Palm OS find application searches all applications on the Palm device.
DayNotez supports this feature and will return notes that contain the search text.

Tap the find icon on the lower right corner of the silkscreen. The databases are
searched for the text you typed and the results shown. DayNotez will search the
entire text of your notes for a match.

Tap the results of the find to display the note.

Matches for "lerry™

Matara LayMotez ’
3723700 Ran into Jerry. Haven't se"— The _ﬂDfE‘ g dafeJ a”d a
Addresses portion of the first line
Mail Messages
Mermos
Ta Do lterm:s

are shown in the
results of the find. Tap
this hine fo view the
note.
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Chapter 10 Beaming Notes

10.1 Beaming to Another DayNotez User

Follow these steps to beam a note.

» Select the note that you want to beam.

» Align your infrared port with the device to receive the note.

» Tap on the Beam menu item under the Record menu. The beam dialog is
displayed showing the progress of the transfer.

* Once the note is received, the receiver taps OK to accept.

T e view Options
H Delete <D |
h| Export to Memo ~E |,
| Create To Do Lt
| Beam Fa IR —

| Print AN the recaord mend of

Rzked Bob to follaw up with Jack on the note edit view.

hie details of the presentation.

Beam is located on

(50) (e o) W

The note is inserted into today’s notes with the current time. The category of the
note is set to unfiled. The private setting of a note is not transferred.

10.2 Beaming to a Non-DayNotez User
To beam a note to a person that does not have DayNotez, follow these steps.

» Select the note that you want to beam.

* Export the note to a memo. The export command is on the Record menu.

» Switch to the memo application and open the memo that was created from
your note by tapping on the title.

* Beam the memo. The beam command is on the Record menu.

* You can then delete the temporary memo. The delete command is also
located on the Record menu.
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Chapter 11 Importing into DayNotez

11.1 Importing Completed To Do’s

DayNotez provides a way of journaling completed To Do’s. When you have
completed one or more To Do’s and would like to file them away for future
reference, use this command to import the To Do’s into DayNotez. A DayNotez
entry is created for each imported To Do. This command is found on the View
menu of the List view, and the Page menu of the Day view.

The first line of each completed To Do is displayed in the list. Tap on the To Do
to select it for import. Anicon is then displayed next to the To Do text indicating
that the To Do will be imported. To remove the selection, tap the To Do again.

The category and private settings from the To Do are carried into DayNotez. If
the category of the To Do does not exist in DayNotez, the note is given the
unfiled category. If the To Do has an attached note, the contents of the note are
appended to the entry made in DayNotez.

The entry in DayNotez will be made on the To Do’s assigned date. If the To Do
was not assigned a date, the DayNotez preferences control what date the entry
is made on. Since To Do’s only have a date, DayNotez assigns the time.

When the category filter is changed, all selections are cleared. Only To Do’s that
are in the displayed list and selected will be imported.

An option is provided to delete or archive the To Do’s after they are imported. If
a To Do was a one-time task, you may want to permanently remove it from your
To Do list, leaving only the entry in DayNotez. If you reuse the To Do, you will
probably not want to delete it after import.

Limif what To Do's are shown
using the category fifer ———e| category: w Al
@+ Contact purchasing agent
Wlri | for the Srith
Tap on the To Do's to select B'*@cur,:f,"c,rr‘ff;s\ﬂm|°;;p,:r. i
the ones fo .'.mIC'Dl"If. Anlconis g—r%htch and prime walls in den.
+[E| Exctend offer t int
show next to the selected To RN SIS AR S i
Do's
Select what showld be done ———Je E'gegert;iz; ?2% glfstte; i;gport
" ’
with lf."'.'E" To Do's after they (emr)
are Imporfed.
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11.2 Importing the Contents of a Memo

Importing the contents of a memo is available on the day view. Select the day
where you want the memo to appear, and pick the Import from Memo menu item
from the Options menu.

Once you have imported the note, you will probably want to set the category, or
other details. Tap on the note to display the note edit view.

You can optionally delete the memo after it is imported into DayNotez.

W view Options Sat hiar 18, 2000
¢| Find F |ziness - Business
Find Again Al new Had our first meeting with the new
Export to Doc «E Irnport
::l:?no:t from emo j:ql | _The .l'mpglr‘f Irnpaort the contents of the rmemno: S ||' f fh
; ' ’ el (HE merno
fisked Bob 1o follow up with Jack n Com_mand 15 w Motes from client meeting. Frorm this fist
the details of the presentation. alraiiable on O Delete memo after import ’
LR LT e —— Parsonal fhe
Went to Jill's concert. She's excited fage . A
abaut playing in the high schoal enL. Check this DIC'f.'Oﬂ
B OEER@ S B O BEQ@ oo
after i is imporfed
info DayMNotez.

NOTE
Do not use the Delete option if you want an archive copy of the memo

saved to your desktop.
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11.3 Importing from other Journal Applications

If you have been making journal entries using PalmJournal, DateBk, or Action
Names, there is an import tool you can use to migrate those entries into
DayNotez.

Visit Natara’s web site at http://www.natara.com/DayNotez/Extras.cfm|to
download this application.

Import to DayMotez i

Imnport from: Select the application to import
(LAY Palrndournal * fromm.
Oy iimgaaet journal entries Inport dates after:
giter @ certalin date.
sz"“'t’ for new entries: Give your imported jourmal entriss a
. . ategory: Busil ]
IFyour journal entries do g, T e ‘ category.
hat have time stamps,
aive them a defawit time.

Instructions on how to use the import tool are provided with the download.
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|
Chapter 12 Export DayNotez Entries

12.1 Exporting a Note to the Memo List

Using this menu item immediately creates a new memo using the contents of the
note. To create a memo using only a portion of the note, select the text to
export. The entire note is used when there is no selection.

i} Edit View Options
Delete D
'| Export to Memo ~E |
f| Create To Do
“| Bearn |

Expart is avalable on the
Record menu of the edif
notfe view,

| Print SN

NOTE
The private setting and category of the note are not exported.

NOTE
The limit on an exported memo is 4 KB (8 KB on Palm OS 3.5 or above).
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12.2 Exporting to Doc Format

A set of entries can be exported to the Palm Doc format. The Export to Doc
command is available on the Day and List views.

When the export is done from the Day view, the first and last dates are set to the
day that is displayed. The currently viewed category is used as the initial value
of the category selector. Any of these settings can be changed in the dialog.

Sun Jan 14, 2001 w Ferzonal Memol - Al
& amn DavMotez Export 1k

Thiz i on Sunday and we did zorme

be poorning tha
Export to Doc

Category: w Perzonal

Mew || Register | Filter:
Ward Simith

After export, you can then view or edit your Doc using a product such as
WordSmith from Blue Nomad.

/% NoTE

This command uses the Palm Doc format, not the format used by MS
Word.
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Chapter 13 Create a To Do

A To Do can be created from an entire note, or part of a note. When text is not
selected, the entire note is used to create the To Do. From the note edit view;
use the Create To Do menu item on the Record menu.

If the selection contains more than one line, the first line is used for the text of the
To Do, and the remainder is used for a note attached to the To Do.

i} Edit View Options
Delete D
‘| Export to Memo ~E
h|Create To Do
‘| Beam T
‘| Print SN

The Create To Do
comrmand is on the Record
mEnL.

f—— Highlight the fext to use for the To
Do, or if nothing is sefecled the
entire note is used for the To Do

Cancel | |Details...

The category of the To Do will be set to the category of the note if the same
category exists in the To Do database. If a match for the category cannot be
found, the To Do will be given the unfiled category.

If the note is private, the To Do will be marked private.
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Chapter 14 Printing

DayNotez has support for two print engines:

« PalmPrint” Palm OS print driver from Stevens Creek Software
« TealPrint” Palm OS print driver from TealPoint Software

Using PalmPrint or TealPrint you can print your notes on compatible printers
directly from your Palm device. For example, you can walk up to an infrared
equipped printer, select a note or day to print, and out comes your hard copy.

You can print either a single note, or all the notes on a given day. The print
command is located on the Record menu of the note edit view, and the Page
menu of the day view.

TN View Options

| Find w'F |siness
Find Again A | ney
Import from Memo 1 |
Print SN|tiTat

D T e O T Dy

Azked Bob to follow up with Jack on
the details of the presentation.

L 11— Persamal
Went to ill's concert, She's escited
about playing in the high school

BEEE O EEQR $

Visit the Stevens Creek web site at http://www.stevenscreek.com/pilot{ for more
information about PalmPrint.

Visit the TealPoint web site at http://www.tealpoint.com/softhome.htm for more
information about TealPrint.
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Chapter 15 Adding Drawings to Notes

Natara DayNotez supports TealNotes inline graphics from TealPoint Software.
Drawings that you insert into a note will be displayed on the Day view.

Mon Mar 27, 2000 ] 2/27/700 8:45 am w Business
our nexct scheduled meeting. repare o proposal and present it at )
ut nexct seheduled meeting, §

Azked Bob to follow up with Jack on
the details of the presentation.

1 TealNaotes are
@ c i ——— cirawn on the day
ViEw.
a

Tap on the drawing oh
the hote edlt wew to edit
the drawing.

EOD Prn e Parzonal
Went to ill's concert. She's esccited
OBE @

Learn more about TealNotes at the TealPoint Software web site
http://www.tealpoint.com/softhomel
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